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Name:  Date: 

Department:   

Contact Information: 

 Complete Items 1–8 to the best of your ability (see Instructions form for reference).
 If an item listed is not relevant to your specific presentation to College Affairs, please mark

it N/A.
 E-mail the completed checklist to the College Affairs committee support specialist by the

specified deadline.

 1. PRESENTATION/PROPOSAL ABSTRACT (150–250 words)

 2. TYPE OF PRESENTATION/PROPOSAL

 Information Item (requires approval of CA Chair) 

 Action Item 

 Information and committee feedback 

 Procedure—revision (Attach current procedure with proposed changes highlighted using 
track changes.) 

 Procedure—new (Attach proposed procedure separately.) 

 Identify suggested location in General Procedures Manual: 

College Affairs Committee 

Presentation/Proposal Form 
[Add Title Here] 
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 Policy—revision (Attach current policy with proposed changes illustrated with track 
changes) 

 Policy—new (Attach proposed policy separately.) 

 Identify suggested location in General Policy Manual: 

 Other: 

3. BUDGET IMPACT

4.  INSTRUCTIONAL REQUIREMENTS/IMPACTS

 5. OPERATIONAL IMPACT



Revised CA Presentation Checklist-writable   Updated 9/30/2019 
Page 3 of 3 

6.  STUDENT IMPACT

7.  ANTICIPATED IMPLEMENTATION TIMELINE

8. MOTION TO BE RECOMMENDED
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	Name: Alicia Moore
	Date: 3.11.21
	Department: Student Affairs
	Contact Information: x7244
	Information Item requires approval of CA Chair: Off
	Action Item: On
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes highlighted using: Off
	Procedurenew Attach proposed procedure separately: Off
	Identify suggested location in General Procedures Manual: Off
	Policyrevision Attach current policy with proposed changes illustrated with track: On
	Policynew Attach proposed policy separately: Off
	Other: Off
	Identify suggested location in General Policy Manual: Off
	CollegePresentation/Proposal: Academic Affairs Committee Membership Change
	Location: 
	Other Item: 
	Abstract: In line with previous Committee Review Work Group recommendations, update the Academic Affairs membership:  1) Adjust the current Faculty Forum Executive Officer appointment to a non-voting member. This could be someone in another AA role and therefore, that person would serve two roles. 2) Add a Faculty Senate, voting, position. This could be someone in another AA role and therefore, that person would serve two roles.Current membership available at https://www.cocc.edu/committees/academic-affairs/com
	Instructional Requirements/Impacts: No impact
	Operational Impact: No impact
	Budget Impact: No impact
	Implementation Timeline: For fall 2021 committee membership (assigned in spring)
	Student Impact: No impact
	Motion: Move to approve the proposed Academic Affairs' membership as presented.


