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Name:  Date: 

Department:   

Contact Information: 

 Complete Items 1–8 to the best of your ability (see Instructions form for reference).
 If an item listed is not relevant to your specific presentation to College Affairs, please mark

it N/A.
 E-mail the completed checklist to the College Affairs committee support specialist by the

specified deadline.

 1. PRESENTATION/PROPOSAL ABSTRACT (150–250 words)

 2. TYPE OF PRESENTATION/PROPOSAL

 Information Item (requires approval of CA Chair) 

 Action Item 

 Information and committee feedback 

 Procedure—revision (Attach current procedure with proposed changes highlighted using 
track changes.) 

 Procedure—new (Attach proposed procedure separately.) 

 Identify suggested location in General Procedures Manual: 

College Affairs Committee 

Presentation/Proposal Form 
[Add Title Here] 
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 Policy—revision (Attach current policy with proposed changes illustrated with track 
changes) 

 Policy—new (Attach proposed policy separately.) 

 Identify suggested location in General Policy Manual: 

 Other: 

3. BUDGET IMPACT

4.  INSTRUCTIONAL REQUIREMENTS/IMPACTS

 5. OPERATIONAL IMPACT
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6.  STUDENT IMPACT

7.  ANTICIPATED IMPLEMENTATION TIMELINE

8. MOTION TO BE RECOMMENDED
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	Name: Sarah Fuller
	Date: 11/19/21
	Department: Science
	Contact Information: sfuller@cocc.edu   
	Information Item requires approval of CA Chair: Off
	Action Item: On
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes highlighted using: Off
	Procedurenew Attach proposed procedure separately: Off
	Identify suggested location in General Procedures Manual: Off
	Policyrevision Attach current policy with proposed changes illustrated with track: Off
	Policynew Attach proposed policy separately: Off
	Other: On
	Identify suggested location in General Policy Manual: Off
	CollegePresentation/Proposal: Request Course Fee for Bi 199: Field Studies in Marine Biology
	Location: 
	Other Item: fee request
	Abstract: In AY 2017/18 College Affairs approved a course fee of $125 to cover field trip expenses for Bi 142: Intro. to Marine Biology. In Fall 2019 the multi-day field trip was conducted within budget. Since the pandemic began Bi 142 has been offered exclusively online and the field trip and fee removed from the course.I am proposing a new 1-credit lab course (Bi 199: Field Studies in Marine Biology) to offer students the opportunity to complete the field component of the course in summer term.I am proposing that the $125 fee originally attached to Bi 142 be attached to the new Field Studies course.The $125 fee will cover transportation in COCC vans ($25), accommodation in yurts at state parks ($75), museum fees ($5), misc. ($10), and one group meal ($10).
	Instructional Requirements/Impacts: The field course will be a 1 credit lab course. Instructor, Sarah Fuller, will teach in summer term. The fee itself has no instructional impacts.
	Operational Impact: no operational impact
	Budget Impact: Budget neutral - students are charged the fee for expenses
	Implementation Timeline: Summer Term 2022
	Student Impact: The proposed $125 fee covers transportation, accommodation, activities, and one meal for a 3-night, 4-day field trip to the Oregon Coast. The course is a one-credit lab course so the tuition for the course is $109 in-district. By having the fee attached to the course students can use financial aid to cover the costs of the trip. 
	Motion: Motion to approve $125 fee be attached to Bi 199: Field Studies in Marine Biology to cover multi-day field trip expenses.


