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Name:  Date: 

Department:   

Contact Information: 

 Complete Items 1–8 to the best of your ability (see Instructions form for reference).
 If an item listed is not relevant to your specific presentation to College Affairs, please mark

it N/A.
 E-mail the completed checklist to the College Affairs committee support specialist by the

specified deadline.

 1. PRESENTATION/PROPOSAL ABSTRACT (150–250 words)

 2. TYPE OF PRESENTATION/PROPOSAL

 Information Item (requires approval of CA Chair) 

 Action Item 

 Information and committee feedback 

 Procedure—revision (Attach current procedure with proposed changes highlighted using 
track changes.) 

 Procedure—new (Attach proposed procedure separately.) 

 Identify suggested location in General Procedures Manual: 

College Affairs Committee

Presentation/Proposal Form 
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 Policy—revision (Attach current policy with proposed changes illustrated with track 
changes) 

 Policy—new (Attach proposed policy separately.) 

 Identify suggested location in General Policy Manual: 

 Other: 

3. BUDGET IMPACT

4.  INSTRUCTIONAL REQUIREMENTS/IMPACTS

 5. OPERATIONAL IMPACT
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6.  STUDENT IMPACT  
 
 
 
 
 
 
 
 
 
 
 
 
 

7.  ANTICIPATED IMPLEMENTATION TIMELINE  
 
 
 
 
 
 
 
 
 
 
 
 
 

8. MOTION TO BE RECOMMENDED  
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	Name: Jessie Russell / Julie Downing
	Date: 4-28-2021
	Department: HHP /Instructional Deans Office
	Contact Information: jlrussell@cocc.edu; jdowning@cocc.edu
	Information Item requires approval of CA Chair: Off
	Action Item: On
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes highlighted using: Off
	Procedurenew Attach proposed procedure separately: Off
	Identify suggested location in General Procedures Manual: Off
	Policyrevision Attach current policy with proposed changes illustrated with track: Off
	Policynew Attach proposed policy separately: Off
	Other: On
	Identify suggested location in General Policy Manual: Off
	CollegePresentation/Proposal:                        Course Fee request - OL 263
	Location: 
	Other Item: course fee
	Abstract: Course fees for this Wilderness First Responder course are dictated by a third party certifying agency (AdventureMed). Their fee has increased therefore our course fee must also increase to cover the costs. We have been charging $150/student and will now need to charge $175/student so an increase of $25/student.We also request that if in the future, any third party certifying agency whether it be AdventureMed, American Heart Association, National Safety Council, etc increase their fees, that the HHP department be able to automatically adjust the fees accordingly without having to come to College Affairs Committee for approval.
	Instructional Requirements/Impacts: There will be no instructional impact of this change.
	Operational Impact: We have been charging $150/student and will now need to charge $175/student so an increase of $25/student.
	Budget Impact: Budget Neutral. Students get charged the fee.
	Implementation Timeline: Fall 2021
	Student Impact: Students will be paying $25 more for this course than in the past.
	Motion: Recommend increase in course fees of $25 (increasing from $150 to $175 per student) for the following course:OL 263: Basic Wilderness Life Support


