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Name:  Date: 

Department:   

Contact Information: 

 Complete Items 1–8 to the best of your ability (see Instructions form for reference).
 If an item listed is not relevant to your specific presentation to College Affairs, please mark

it N/A.
 E-mail the completed checklist to the College Affairs committee support specialist by the

specified deadline.

 1. PRESENTATION/PROPOSAL ABSTRACT (150–250 words)

 2. TYPE OF PRESENTATION/PROPOSAL

 Information Item (requires approval of CA Chair) 

 Action Item 

 Information and committee feedback 

 Procedure—revision (Attach current procedure with proposed changes highlighted using 
track changes.) 

 Procedure—new (Attach proposed procedure separately.) 

 Identify suggested location in General Procedures Manual: 

College Affairs Committee 

Presentation/Proposal Form 
[Add Title Here] 
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 Policy—revision (Attach current policy with proposed changes illustrated with track 
changes) 

 Policy—new (Attach proposed policy separately.) 

 Identify suggested location in General Policy Manual: 

 Other: 

3. BUDGET IMPACT

4.  INSTRUCTIONAL REQUIREMENTS/IMPACTS

 5. OPERATIONAL IMPACT
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6.  STUDENT IMPACT

7.  ANTICIPATED IMPLEMENTATION TIMELINE

8. MOTION TO BE RECOMMENDED
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	Name: Matthew Novak
	Date: 01/28/2020
	Department: Social Sciences
	Contact Information: mnovak@cocc.edu
	Information Item requires approval of CA Chair: Off
	Action Item: On
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes highlighted using: Off
	Procedurenew Attach proposed procedure separately: Off
	Identify suggested location in General Procedures Manual: Off
	Policyrevision Attach current policy with proposed changes illustrated with track: Off
	Policynew Attach proposed policy separately: Off
	Other: On
	Identify suggested location in General Policy Manual: Off
	CollegePresentation/Proposal:                           Course Fee request - Psy 261
	Location: 
	Other Item: course fee
	Abstract: We are requesting a course fee be added to all sections of Psy 261 - Indonesia Field Study.  For this academic year, which is a pilot year for our new field site and for a COCCC-centered program, the length of stay in Indonesia, for students, is 13 days and will cost USD $2,180.00.  In future years, the full program will be approximately 22 days and the fee for students will be USD $2,530.00.  This fee is necessary to cover the costs for students while in Indonesia, and offset the costs for COCC Instructors.  Program costs include transportation, lodging, access fees for research/teaching activities at Cagar Alum Pangandaran (Pangandaran Nature Reserve), administrative/operating expenses of the program.
	Instructional Requirements/Impacts: The program is ongoing so no additional instruction requirements will be required.
	Operational Impact: There is already an established account specifically to hold the student fees.  The account can be accessed to coordinate international bank transfers to Indonesia, and to offset program and travel costs for instructors.  In addition, there will be changes needed the course catalogue and course descriptions.  In addition, I anticipate additional website resources to provide students with program information.
	Budget Impact: The impact for the college is neutral since the monies are largely passed through in one lump-sum payment to the Indonesian Primate Center (PSSP) and IPB University to cover in-country costs.  This change will essentially streamline how student's money is handled, reducing administrative fees and charges that have to be paid to individual vendors.  Ultimately, this saves students money and reduces the overall cost of the program.  These monies have a special account and do not go in the general fund.
	Implementation Timeline: Spring 2020
	Student Impact: Students who take this class will receive a unique, hands-on, experiential learning opportunity.  This will help them to make more informed decisions about career plans, and give them entry-level experience often needed on college/job applications.  In addition, the multicultural experiences of the program will help prepare students to live-in and understand the larger world around them.  Collectively, this will better equip them for college success and and prepare them to understand the importance of life-long learning.
	Motion: Recommend that in Spring 2020, a course fee of USD $2,180.00 be added to Psy 261: Indonesia Field Study and that in future years the course fee of USD $2,530.00 be added to Psy 261: Indonesia Field Study.


