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Name:  Date: 

Department:   

Contact Information: 

 Complete Items 1–8 to the best of your ability (see Instructions form for reference).
 If an item listed is not relevant to your specific presentation to College Affairs, please mark

it N/A.
 E-mail the completed checklist to the College Affairs committee support specialist by the

specified deadline.

 1. PRESENTATION/PROPOSAL ABSTRACT (150–250 words)

 2. TYPE OF PRESENTATION/PROPOSAL

 Information Item (requires approval of CA Chair) 

 Action Item 

 Information and committee feedback 

 Procedure—revision (Attach current procedure with proposed changes highlighted using 
track changes.) 

 Procedure—new (Attach proposed procedure separately.) 

 Identify suggested location in General Procedures Manual: 

College Affairs Committee

Presentation/Proposal Form 
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 Policy—revision (Attach current policy with proposed changes illustrated with track 
changes) 

 Policy—new (Attach proposed policy separately.) 

 Identify suggested location in General Policy Manual: 

 Other: 

3. BUDGET IMPACT

4.  INSTRUCTIONAL REQUIREMENTS/IMPACTS

 5. OPERATIONAL IMPACT
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6.  STUDENT IMPACT  
 
 
 
 
 
 
 
 
 
 
 
 
 

7.  ANTICIPATED IMPLEMENTATION TIMELINE  
 
 
 
 
 
 
 
 
 
 
 
 
 

8. MOTION TO BE RECOMMENDED  
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	Name: Annemarie Hamlin
	Date: 3-12-21
	Department: Instruction
	Contact Information: ahamlin@cocc.edu
	Information Item requires approval of CA Chair: Off
	Action Item: On
	Information and committee feedback: Off
	Procedurerevision Attach current procedure with proposed changes highlighted using: Off
	Procedurenew Attach proposed procedure separately: Off
	Identify suggested location in General Procedures Manual: Off
	Policyrevision Attach current policy with proposed changes illustrated with track: Off
	Policynew Attach proposed policy separately: Off
	Other: On
	Identify suggested location in General Policy Manual: Off
	CollegePresentation/Proposal:                        Course Fee request - Education
	Location: 
	Other Item: course fee
	Abstract: As part of a periodic review of course fees and an effort to maintain accurate information, we discovered some anomalous course fees that need correction. We don't fully know the history of the fees in Education, but they have not been applied for some time and are not needed.
	Instructional Requirements/Impacts: There will be no instructional impact of this change.
	Operational Impact: The following course fees can be removed:ED 199 STEM Spaces in Early Learning - $99ED 199 Mathematics for Early Learning - $99ED 199 1 Credit CWE Option for ED 112 - $99ED 199 Early Learning Conference - $99ED 199 Early Learning Conference - $99
	Budget Impact: This request is to remove course fees that are listed but are not necessary and have not been charged for some time. Therefore, the budget impact is nil.
	Implementation Timeline: Fall 2021
	Student Impact: Students who take the class will not be charged additional fees.
	Motion: Recommend a removal of course fees for the following courses:ED 199 STEM Spaces in Early Learning - $99ED 199 Mathematics for Early Learning - $99ED 199 1 Credit CWE Option for ED 112 - $99ED 199 Early Learning Conference - $99ED 199 Early Learning Conference - $99


